An oral presentation is a short talk in which you present a specific topic. Whatever your topic, there are certain DOs and DON'Ts you should keep in mind when you deliver your talk.

10 DOs

10 DON'Ts

· Study the topic carefully and collect information.

· Organize the material in outline form.

· Think of an effective beginning and an impressive conclusion.

· Practise your presentation aloud.

· Don't write out your presentation in essay form.

· Don't use written information without turning it into spoken English.

· Don't use 'difficult' words when you can use simpler ones.

PRACTICE 1

Dos and Don'ts in oral presentations
· Stand straight.

· Keep eye contact with your audience.

· Use simple spoken language.

· Speak clearly and loudly.

· Look up the pronunciation of unfamiliar words.

· First tell your listeners what you are going to tell them, then tell them, and finally tell them what you have told them.

· Don't read out your talk.

· Don't memorize your talk.

· Don't lean against a wall or a piece of furniture.

· Don't forget to use proper grammar and pronunciation.

· Don't walk around too much.

· Don't use unnatural gestures.

· Don't display visual aids when they are not needed.

A presentation is usually made with a rather specific aim in mind. The most common goals are ... 
... to inform

(eg Inland waterways in Europe)

... to convince

(eg Recycling is not a waste of time)

... to move to action 
(eg Join the Academy Club)
... to entertain

(eg My first experiences with Americans)
Sometimes you can present the same topic
chooses to talk about one of the following

with quite different aims in mind. Which goals
topics? may a speaker have in mind when (s)he

Think of as many different goals as possible and say in a few words what the talk might be about.

eg: WORKING AT A HOTEL

'I suppose it could bean informative talk about all the work that is involved in running a hotel. On the other hand, it might be a report on funny things that happened to the speaker during his/her work experience. I don't know, but it might even be a talk to move people to action. Perhaps the speaker wants to recruit students to go and work in a hotel. "

Now try to do the same for the following topics – or choose one that you like
1 TEENAGE LIFESTYLES
6 NATURE

2 HOLIDAYS ABROAD
7 FOOD

3 LOOKING AFTER PETS
8 ON BEING A FOLLOWER OF FASHION

4 MY HOMETOWN
9 TV COMMERCIALS 
5 PUBLIC TRANSPORT

